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IHOJIUTHUKA

00padoTku nepcoHaabHbIX JaHHbIX MBOY BCOII Ne 1

1. O01ue moJI0KeHUA

1.1. Hacrosmas nojutuka 00paboTku nepconanbubix gaHapix MBOY BCOIII Ne 1 (manee —
[MonuTtuka) onpenenser 1earn 00paboTKH MEPCOHATBHBIX JaHHBIX, KATETOPUH U MEPEYCHb
00pabaThIBaEMBbIX MEPCOHABHBIX JAHHBIX, KATETOPUHU CYOBEKTOB, MEPCOHATBHBIC TAHHBIE
KOTOPBIX 00pabaThIBAOTCS, CITOCOOBI, CPOKU UX OOPaOOTKH M XpaHEHUs, TTOPSIIOK
YHUUTOKEHHSI IEPCOHAIBHBIX TAHHBIX MPU JOCTH)KEHHUH Lieled uX 00paboTKH UK MpU
HACTYIUICHWH MHBIX 3aKOHHBIX ocHOBaHui B MBOY BCOII Ne 1 (manee — IlIkoua).

1.2. JlokanbHBIE HOPMAaTUBHBIC aKThl U UHBIE JOKYMEHTHI, PETJIaMEHTUPYIONIHE 00padoTKy
NepcoHaNbHBIX JaHHBIX B LlIKoite, pazpabaThiBarOTCs C ydeTOM moJiokeHui [lomuTukm.

1.3. JleiictBue IlosmTHkKM pacpocTpaHseTcs Ha TIepCOHaIbHbIEC TaHHbIe, KoTophle [1Ikoma
0o0pabaThIBaeT ¢ CHOJB30BaHUEM U 0€3 UCIIOJIb30BAHUSI CPEACTB aBTOMATH3AIUH.

1.4. B [lonuTrKe UCTIOJIB3YIOTCS CIICAYIONINE ITOHSATHS:

e IEpPCOHANIbHBIC JaHHBIC — JTF00asT HHPOPMAITUS, OTHOCSIIASCS MPSMO WA KOCBEHHO
K OTIPEICICHHOMY WJIH OmpeessieMoMy (hu3nueckoMy Juity (CyobekTy
MEPCOHANILHBIX JAHHBIX);

e IEPCOHAILHBIC JaHHBIC, pa3pPEUICHHBIC CYOBEKTOM NEPCOHAIBHBIX JaHHBIX JUIS
pacrpocTpaHeHusl, — IEPCOHAIbHBIC TaHHBIE, TOCTYI HEOTPAaHUYCHHOTO Kpyra JIHII
K KOTOPBIM TPEJIOCTABIIEH CyOhEKTOM MEPCOHAIBHBIX TAHHBIX MTYTEM JIa4H
coryacusi Ha 00pabOTKY IMEPCOHABHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MEPCOHATBHBIX JAHHBIX JUISI PACIPOCTPAHEHUS B MOPSIKE, MTPETYCMOTPEHHOM
denepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OTEpaTop MepCOHANBHBIX AaHHBIX (omeparop) — [llkoa — FopHIHYECKOE JTUIIO,
CaMOCTOSITEIbHO HITH COBMECTHO C APYTHMH JIMIIAMH OpraHu3yromiee u (Hin)
OCYIIECTBIISOIIEEe 00PabOTKY MEPCOHANBHBIX JIaHHBIX, OTPEICIISIONIEE IIEITH
00pabOTKK NEPCOHATBHBIX JaHHBIX, COCTAB NIEPCOHAIBHBIX JIAHHBIX, MO UICKAIUX
00paboTke, IeicTBYs (OTepalnu), COBEPIIAaeMbIe C IEPCOHATBHBIMH JTAHHBIMH;



e 00paboTKa MEepCOHANBHBIX JaHHBIX — JIeHicTBHE (Omepalys) Wid COBOKYITHOCTb
nevictBuii (omeparuii) ¢ mepCcoOHANLHBIME JJAHHBIMH C HCIIOJIb30BaHUEM U 03
HCII0JIb30BAHUS CPEJICTB aBTOMATU3aLMH, BKJIIOUast cOOp, 3aIUCh,
CHCTeMAaTH3allMI0, HAKOIIJICHUE, XpaHEHHe, YTOUHeHHEe (0OHOBIICHUE, U3MCHEHHE),
M3BJICYCHHUE, UCIIOJIL30BAHUE, Niepenauy (pacrnpocTpaHeHue, MPeIoCTaBlICHHE,
J0CTYI), 00e3TuYnBaHue, OJIOKUPOBAHKE, YAalICHUE, YHUUTOKCHHE;

e aBTOMAaTH3HMpOBaHHas 00pabOTKa MEPCOHAIBHBIX JaHHBIX — 00paboTKa
MIEPCOHAIBHBIX JAHHBIX C IOMOILIBIO CPE/ICTB BHIYMCIUTEIbHON TEXHUKH,

e pacmpocTpaHEHHME NEPCOHAIBHBIX JaHHBIX — ACUCTBUS, HAIIPABJICHHbIE HA
PacKpbITUE EPCOHAIBHBIX JAHHBIX HEONPEEIEHHOMY KPYT'y JIMII;

e TIPENOCTaBIIEHUE MEPCOHAIBHBIX JAHHBIX — IEHCTBUS, HAIPaBJICHHbIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX ONPEAETICHHOMY JIMIY WJIH ONIPEIETICHHOMY KpYTy JIUL;

e OJOKMpPOBaHKE NEPCOHAIBHBIX JAHHBIX — BpEMEHHOE MpeKpalleHre oopaboTku
MEPCOHANILHBIX JIAHHBIX (32 UCKIIIOYCHUEM CITydaeB, eciii 00paboTka HeoOXoauMa
JUISl YTOYHEHHSI IEPCOHAITBHBIX JIAHHBIX);

e YHUYTOXXEHHUE MEPCOHAIBHBIX JAHHBIX — JIEHCTBUS, B pE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJIEpKAHKE NEPCOHAIbHBIX JIaHHBIX B
UHPOPMAIIMOHHOW CHCTEME TIEPCOHATBHBIX TAHHBIX U (MJIHM) B pe3yJIbTaTe KOTOPHIX
YHUUTOKAIOTCSI MaTepUalIbHbIE HOCUTENN IEPCOHANIbHBIX JaHHbIX;

e 00e3nMYMBaHME NMEPCOHATBHBIX JTAHHBIX — JEMCTBUS, B PE3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHMSI IOTIOJIHUTEIbHON HH(pOpMaLun
OTIPEJeNIUTh IPUHA/IEKHOCTD MIEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATBHBIX JaHHBIX;

e MH(OPMAIMOHHAs CUCTEMA NIEPCOHATBHBIX JAHHBIX — COBOKYITHOCTh
coJiepKaluxcs B 6a3ax JaHHBIX NEPCOHATIBHBIX JAHHBIX U 00ECIIEUNBAIOIINX UX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB,;

e TpaHCI'paHUYHAas Iepeadya NepCOHAIbHbBIX JaHHBIX — IIepeiadya NepPCOHATbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOIO TOCYIapCTBA OPraHy BJIACTH
HMHOCTPAHHOTO FOCYAAPCTBA, HHOCTPAHHOMY (PU3UUYECKOMY JIMILY UIIH
MHOCTPAHHOMY IOPUANYECKOMY JIMILY.

1.5. [lIxona kak onepaTop NepCOHANbHBIX JaHHBIX 00s3aHa!

1.5.1. CoGmronaTh KOH(PHUICHIMATILHOCT NTEPCOHATLHBIX JIAHHBIX, 8 UIMEHHO HE
PacipoCTPaHsATh EPCOHAIBHBIC JAHHBIC U HE TIepeIaBaTh UX TPETHUM JIMIIaM 0€3 COoriacus
CyOBEKTa MEePCOHANBHBIX JAHHBIX MU €r0 3aKOHHOTO MIPEICTABUTEIIS, €CIIH HHOE HE
MPEYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.2. ObecnieunTts cyObEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTENISM
BO3MO>KHOCTh O3HAaKOMJICHUS C IOKYMEHTAMH M MaTepHallaMH, COJICPKAIUMH UX
MEPCOHAILHBIC IAHHBIE, €CITM UHOE HE MPEYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.3. Pa3pacuars CY6"beKTaM ICPCOHAIIBHBIX JAaHHbIX, UX 3dKOHHBIM IIPCACTABUTCIIAM
OPUINYCCKHUE ITOCICACTBHUA OTKAa3a MPCAOCTABUTH ICPCOHAJIBHBIC TAHHBIC.

1.5.4. bnokupoBaTh WU yAAIITh HEPAaBOMEPHO 00pabaThiBacMble, HETOUHbIE
NePCOHAIIbHBIE ITaHHBIE TN00 00eceunTh UX OJIOKMPOBAHUE UITH YIAJIEHUE.



1.5.5. IIpexpaTuth 00pabOTKY M YHUUYTOXKHUTH UM 00C3INYUTh MEPCOHATbHBIC JaHHBIC JTHOO
o0ecreynThb MpekpalieHne 00paboTKN U YHUUTOKEHUE UK 00e3TMUYMBaHUe MTEPCOHATBHBIX
TAHHBIX TPU JTOCTHKEHUH 1IeNTH UX 00pabOTKH.

1.5.6. [IpekpaTuth 00pabOTKY MEPCOHAIBHBIX JTAHHBIX WM 00ECIIEYUTD MPEKpaIleHue
00pabOTKK NEPCOHANBHBIX JaHHBIX B CTy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX JaHHBIX
coryacus Ha 00pabOTKy ero nepcoHaNbHBIX JAaHHBIX, €CIIM HHOE HE MPETyCMOTPEHO
JOrOBOPOM, CTOPOHOH KOTOPOTO, BBIFOONPHOOPETATENEM WM OPYUYUTENIEM IO KOTOPOMY
SBIIIETCA CyOBEKT EPCOHAIBHBIX JaHHBIX, UM UHBIM coryanenueMm Mexay llkomnoi u
CyOBEKTOM MEePCOHABHBIX JTaHHBIX.

1.5.7. [lpuauMath Mepbl, HEOOXOIUMBIE U JIOCTATOUHBIE JJIsI 0OECTICUCHHS BBITIOJIHEHUS
00s13aHHOCTEHN, TPETYCMOTPEHHBIX 3aKOHOM U MIPUHSTHIMU B COOTBETCTBUU C HUM
HOPMaTUBHBIMU MTPABOBBIMH aKTAMHU.

1.6. llIxona BopaBe:

1.6.1. CaMOCTOSTEIIBHO OPEICIIATh COCTaB U IMEPEUYCHb Mep, HEOOXOIUMBIX U JJOCTATOYHBIX
JUTsi 00ecTieueHus BBITIOTHEHHS 003aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM M MPUHSITHIMU B
COOTBETCTBMU C HUIM HOPMATHUBHBIMHU MTPABOBBIMU aKTaMH, €CJIM MHOE HE MPETYCMOTPEHO
3aKOHOJIaTE€IbCTBOM O MEPCOHAIBHBIX TAHHBIX.

1.6.2. Vcnonp30BaTh epCOHANBHBIE JAHHBIE CYyOhEKTOB MIEPCOHAIBHBIX TaHHBIX 0€3 MX
COIJIacus B CiIydasix, PeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. [IpenocTaBnsTh mepcoHaIbHBIC TaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM
JMIIaM B CITy4asiX, MPEAyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.4. [Topyunth 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIMITY C COTJIACHS CYObEKTa
MIEPCOHATBHBIX JAHHBIX, €CITH WHOE HE MPEIyCMOTPEHO (eepaTbHbIM 3aKOHOM, Ha
OCHOBAHHU 3aKJIFOYAEMOTO C 3TUM JIUIIOM J0TOBOpa. JInio, ocymecTBistoniee 00padboTKy
MEPCOHATBHBIX JaHHBIX 110 TIopyueHHto [1Ikombl, 00s513aHO cOOMIOIATh IPUHIIUIIBI U TPaBHJIA
00pabOTKK NEPCOHANBHBIX JaHHBIX, IPEYCMOTPEHHBIE 3aKOHOM, COOJIIOIaTh
KOH(UICHIINATFHOCTh MIEPCOHAILHBIX JAHHBIX, IPUHAUMATh HEOOXOJMMbIE MEPHI,
HaIpaBJICHHBIC HA 00ECIICYCHUE BBITIOJTHEHUS 00S3aHHOCTEH, TIPEAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YUAIIUCCA, POAUTCIIN HECOBCPIICHHOJICTHUX
yJaluxcs, NHbIC CY6"beKTLI MECPCOHAIIBHBIX JaHHBIX (z[anee - Cy@beKTH MEPpCOHAJIbHBIX

JaHHBIX) 0OSI3aHbI:

1.7.1. B cnyuasix, npeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, IIpenocTaBisaTh Lkoe
JIOCTOBEPHBIC TIEPCOHAILHBIC JTaHHBIC.

1.7.2. IIpu u3MeHeHnn NepCOHANbHBIX JaHHBIX, 0OHAPYKEHUH OINOOK MM HETOYHOCTEH B
HUX He3aMeUTMTEeNbHO coolmmats 06 atoM [koue.

1.8. CyObeKThl IepCOHANbHBIX IaHHBIX BIIpPaBe:!

1.8.1. Ilony4ats HpOpMaIHIO, KacaroIlytocs 00pabOTKH CBOMX NEPCOHANIbHBIX IaHHBIX,
KpOMe CJIyyaeB, KOI'/la TaKOH JIOCTYIl OTpaHu4eH (peepaabHBIMU 3aKOHAMHU.



1.8.2. TpeboBatp oT ILIKOIBI yTOUHUTH MEPCOHAIBHBIE JaHHBIE, OJIOKUPOBATH MX MU
YHUYTOXHTh, €CIIH MEPCOHAIIbHBIC TAHHBIC SIBJISIOTCS HETIOJHBIMHU, YCTaPEBIIUMH,
HETOYHBIMH, HE3aKOHHO TOJIYYCHHBIMH HJTH HE SIBJISIOTCS HEOOXOIMMBIMU JUTS 3asiBICHHON
e 00paboTKH.

1.8.3. JlonomHUTH MepcOHaIbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPKAIOIUM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. O6xanoBars aeiictBust iy 6e3neiictue 11IkoIpl B yIIOJITHOMOUYEHHOM OpraHe 1o
3aIlMUTE NMPaB CyObEKTOB NEPCOHAIBHBIX JJAHHBIX WU B Cy/1Ie0HOM TOPSIJIKE.

2. HpaBOBbIe OCHOBaHHus oﬁpaﬁoTKn MNEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBAHUSMHU 00PaOOTKH TEPCOHATBLHBIX MTaHHBIX B LlIkoute sBisroTcest
YCTaB ¥ HOPMATUBHBIE MIPABOBBIE AKTHI, ISl HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUH C
kotopbiMu 11Ikona ocyiiecTisier 06pabOTKy NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KOAEKC, MHBIE HOPMATHUBHBIE TTPABOBBIC aKTHI, COACPIKAITUE HOPMBI
TPYIOBOTO TMPaBa;

¢ bromkeTHBIN KOOEKC,

o HajoroBrlil KOJEKC;,

e ['paxkgaHCKHIl KOJIEKC;

o CeMeHHBIN KOJIEKC,

o @epnepanpHblii 3aK0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccutickoit
denepanun» U NPUHATHIE B COOTBETCTBUHM C HUM HOPMATHMBHBIE TPABOBBIC AKTHI;

e COLMAIBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOIATENLCTBO Poccuiickoi
denepanuu;

e 3aKOHOJIATEJLCTBO B c(hepe OE30MaCHOCTH, B TOM YHCIIE AHTUTEPPOPUCTUUECKON
3aIIUIIECHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHHMSIMH 00paOOTKU MEepCOHANBHBIX JaHHBIX B [IIkose Takxke
SIBJISIFOTCS JIOTOBOPBI ¢ PU3NICCKUMH JIMIIAMH, 3asIBJICHUs (COTJIACHsI, JOBEPECHHOCTH)
yYaIMXCsl U pOIUTENeH (3aKOHHBIX MPEICTaBUTENICH) HECOBEPIICHHOIETHUX YIaIUXCs,
corjacusi Ha 00pabOTKy MepCOHAIbHBIX JTaHHBIX.

3. Ilesin 00pabdOTKH NMEPCOHATbHBIX JTAHHBIX, HX KATETOPUH U NepedyeHb, KATeropuu
cy0beKTOB, IepPCOHAJIbHBbIEC IaHHbIE KOTOPBHIX 00padaTbhIBAOTCH, CIIOCO0BI, CPOKH HX
00padoTKHU U XpaHeHHUs1, OPSII0K YHHUYTOKEHH S NePCOHATbHBIX JAHHBIX

1. eanb 00paboOTKU: OpraHu3anus 00pa3oBaTeIbHOM 1eATEJLHOCTH M0
0o0pa3oBaTeJIbHBIM MPOrpaMMaM HAYAJbHOI0 00111ero, OCHOBHOT'O 001Eero M CpeIHero
0011ero oOpa3oBaHus, J0MOJHUTEIbHBIM 001I€00pa30BaTEIbLHBIM POrpaMMamM

Kareropuu [lepconanbHble TaHHBIE CnenuanbHbIe
JTAHHBIX JTaHHBIE
[lepeuenn e (amunus, UMs, OTYECTBO; CBeneHHUs 0 COCTOSIHUHU
JTAHHBIX e TIIOI, 310pOBBS
e TPaXXJIaHCTBO;
e JlaTa U MECTO POKJCHUS;




e u3o0Opaxenue (pororpadus, BIICO);

e TIaCHOPTHBIC TAHHBIE;

e aJpec pPerucTpaluu Mo MecTy
KHUTEIIbCTBA;

e anpec (PaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e WHJIUBHUIYATLHBIA HOMEP
HaJIOTOTUIATEIIbINNKA,

e CTPaxoBOW HOMED
WH/IMBUIYaJIbHOTO JIMIIEBOTO CUYETa
(CHUJIC);

e CBeJleHUs 00 yCIIeBaeMOCTH
oOyuarouierocs u Apyrue cBeAeHu,
oOpasyrommecs: B poriecce
peanu3anuu 00pa3zoBaTEIHLHON
MIPOTPaMMEI,

e HHBIC IEPCOHATILHBIE TaHHEIE,
MPeA0CTaBIsIEMbIE (PU3NUECKUMHU
JIUIIAMU, HEOOXOINMBIE IS
3aKITIOYCHUS U VICTIOJTHEHHSI
JIOTOBOPOB, HCMIOJTHEHUST HOPM
3aKOHOJATENIhCTBA B cdepe
o0pazoBaHus

Kareropun OOyuaroruecs, uX poauTenu (3aKOHHBIE TPEICTABUTEIIHN)
CyOBEKTOB
Croco0sn1 ABTOMaTH3MpOBaHHass 00pabOTKa U O€3 CPEICTB ABTOMATU3AIIUH, B TOM
00paboTKn qucIe:
e TIOJYYCHHE IMEPCOHATBHBIX JIAHHBIX B YCTHOM M MUChMEHHOM
(hopMe HEMOCPEACTBEHHO OT CYOBEKTOB IIEPCOHABHBIX JaHHBIX;
e BHECCHHS MEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(GOPMAITMOHHBIEC CUCTEMBI M IOKyMEHThI [1IK0JIbI.
Cpoku B teuenue cpoka peanusariiy 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH JIeNl B 3aBUCUMOCTH OT
XpaHCHHS THUIIA TOKYMEHTa, B KOTOPOM COJIEp)KATCS IEPCOHATBHBIC TaHHbIC
[Topsiok B cootBercTBuu ¢ [TopsiakoM yHUYTOXKEHUS M 00C3THUNBaAHUS
YHUUYTOKEHHUS | IEPCOHANBHBIX JaHHBIX [IIKOJbI B 3aBUCUMOCTH OT TUTIA HOCHUTEIS

INEPCOHANIBHBIX TAHHBIX

2. llesab 00padoTKHU: BbINOJTHEHHS (PYHKIMIA M MIOJHOMOYHIT padoToaarens B
TPYAOBBIX OTHOLICHUSIX, B TOM 4HCJ¢ 00S3aHHOCTEH 0 OXpaHe Tpyaa




Kareropuun IIepconanbHble JaHHBIE Crneunanbusle | buomerpudeckue
JAHHBIX NIEPCOHANIbHBIE | IEPCOHAJIbHBIE
JTaHHbIE JTaHHbIE

[Tepeuenn e (amwIns, UMs, OTYECTBO; CseneHus o N3o0paxkenue Ha
JTAHHBIX e TIOJ, COCTOSIHUU ¢doTo u

e TpPaXJaHCTBO, 3/10pOBbSI BU/JICO3AIINCH,

e JlaTa U MECTO POXKJICHUS, MIOJIy4YEHHBIX C

e u300pakeHue Kamep

(boTorpadus); HaOJTFOICHHSI

e TIACTIOPTHHIC JIAHHBIC;

e aJIpec PErHCTPAINH 110
MECTY KUTEIIbCTBA;

e ajpec (pakTUIECKOTO
MIPOYKUBAHUS,

e KOHTAaKTHEIC JaHHEIE,

e WHJUBHUIYATHLHBIA HOMED
HaJIOTOTLIATENBIIHKA,

e CTPaxoBOW HOMED
WHIUBUIYITBHOTO
munesoro cuera (CHUJIC);

e cBeneHus 00 oOpa3oBaHuH,
KBaTMUKAIIH,
npohecCuoHATBHOU
MOATOTOBKE U MOBBIIIICHUH
KBaTM(UKAIIH,

e CeMENHOE ITOJIOKEHUE,
HaJIN4Ue NETEN,
POJCTBEHHBIC CBSI3H;

e CBEJICHUS O TPYAOBOH
JIEeITEIBHOCTH, B TOM
YpClie HAJTNYKe
MOONIPEHUM, HarpaKACHUI
U (MIK) TUCHUILTHHAPHBIX
B3BICKaHUH,

e JIaHHBIC O PETHUCTPAIUU
Opaka,

e CBeIEHUS O BOMHCKOM
yuere,

e CBeaeHus 00
MHBAJIMIHOCTH,

e CBEJCHUA 00 yIepKaHuu
aJMMEHTOB;

e CBCACHUS O JIOXOJE C
MPEIBIIYIIEro MecTa
paboTHI;

e HHBIC IEPCOHATBHBIE
JTAHHbBIE, IPEOCTaBIsIEMbIE
pabOTHUKaMU B
COOTBETCTBHUH C




TpeOOBAHUSAMU TPYIOBOTO
3aKOHOJATEIbCTBA

Kareropun PaboTHUKH, KaHIUIaThl Ha paboTy (CoMCKaTen)
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM
00paboTKn qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU
(hopmMe HENOCPEACTBEHHO OT CYOBbEKTOB NEPCOHAIBHBIX JaHHBIX;
e BHECEHMS MEePCOHANBHBIX JIAHHBIX B )KYpHaJIbl, PEECTPHI U
nH(pOpMallMOHHBIE CUCTEMBI U TOKYMEHTHI [11k01b1
Cpoxu B Teuenue cpoka AeiCTBHS TPYAOBOro AOroBopa. J[iid KaHIuIaToB — B
00paboTKu TE€YEHHE CpOKa, HEOOXOJUMOTO JUIsl pACCMOTPEHUS KaHAUIATYPhI U
3aKJIIOUEHUS TPYAOBOTO JOrOBOpa
Cpoku B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpO# A€l B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJepXKaTcsl IEpCOHATIbHbIE JAaHHbIE, B TOM
Yrciie B COCTaBe JIMYHBIX aei — 50 ner
[Topsnox B cootBerctBuu ¢ [Topsiakom yHHUTOXKEHHS U 00€3TNUMBAHUS
YHUUTOKEHHSI | IEPCOHAIbHBIX TaHHBIX [1IK0IbI B 3aBUCHMOCTH OT TUIIA HOCUTES

IIEPCOHAJIBHBIX JaHHBIX

3. Ilesqb 00paboTKHU: peajn3anus rpakIaHCKo-NPaBOBBIX J0TOBOPOB, CTOPOHOIA,
BbITO10NIPUOOpeTaTE/IeM MJIM NoJydaTeaeM KOTOpbIX siBJsercs [lkona

Kareropuu [TepconasibHBIE TaHHBIE
JTAHHBIX
[lepeuenn e (amumius, UMs, OTYECTBO;
JTAHHBIX e TIACIOPTHHIE JIaHHBIE;
e azpec peructpanuu U (W) GakTHIECKOTo MPOKUBAHUS;
e KOHTAaKTHbIC JAHHBIC,
e HMHJMBHYaJbHBI HOMEp HAJIOTOIJIATEINbIINKA,
e HOMEp PacyeTHOTO CYUETa,
e HOMep OAHKOBCKOM KapThl;
e HHBIE IEPCOHANIBHBIEC TaHHBIC, IPEIOCTABIIAEMbIe (PU3NUECKUMHU
JUIAMH, HEOOXOIUMBIE I 3aKITI0UEHUS U UCTIOJTHEHHUS
JIOTOBOPOB
Kareropuu KonTtparenTsl, mapTHepbl, CTOPOHBI JOTOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeCTB aBTOMATU3AIINH, B TOM

00paboTKu

qucie.




e IIOJIYYCHHUE MEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU
(hopmMe HEMOCPEACTBEHHO OT CYOBEKTOB NIEPCOHABHBIX JaHHBIX;

e BHECCHHMS MEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPHI U
MH(OPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [11k01b1

Cpoku B teuenue cpoka, HEOOXOIMMOTO /7Sl UCTIOJIHEHHUS 3aKJIFOUEHHOTO
00paboTKn JIOTOBOpa

Cpoku B teueHune cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYPOU JIe1 B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHAIBHBIE JaHHbIE
[Topsnox B cootBerctBuu ¢ [Topsakom yHHUTOXKEHHS U 00€3TNUMBAHUS
YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTENS

NMEPCOHAJIBHBIX JAHHBIX

4. Illenb 00pad

OTKH:. o0ecneyeHue 0e30mMacHOCTH

Kareropun [IepconanbHbIe TaHHBIE
TTAHHBIX
[Tepeuenn e (amMwIHs, UMs, OTYECTBO;
TTAHHBIX e TIACIIOPTHHIC JIAHHBIC;
e ajpec peructpanuu u (Win) GaKTHIECKOTO MPOKUBAHHS;
e KOHTAKTHBIC JAHHBIE
Kareropuu [TocetuTenu [kob
CyOBEKTOB
Croco0sn1 ABTOMaTH3UpOBaHHasE 00pabOTKa U O3 CPEICTB ABTOMATU3AIUH, B TOM
00paboTKn qucIie:
e TIOJy4EHHE NMEPCOHATBHBIX JAHHBIX B YCTHOM U MUChMEHHOM
(hopmMe HEMOCPEACTBEHHO OT CYOBhEKTOB NEPCOHATBHBIX JaHHBIX;
e BHECEHHS MEPCOHANBHBIX JaHHBIX B )KYPHaJIbl, PEECTPHI U
UH(GOPMALIMOHHBIE CUCTEMBI M TIOKyMeHTHI [1IKkoibl
Cpoku B teuenue nepuosa Haxox1eHUs oceTuTensd Ha Tepputopun [komsl
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH AeN B 3aBUCUMOCTH OT
XpaHEHH TUTA JOKYMEHTa, B KOTOPOM COJepKaTcsl IEPCOHATbHbIC JJAHHBIE, B TOM
yycne MuHuMyM 30 JHeH B OTHOILIEHUH 3aKceil KaMep BUICOHAOII0ICHUS
[opsinok B cootBerctBuu ¢ [Topsiaxom yHHUTOXKEHHS U 00€3THYMBAHUS
YHUUYTOKEHHUS | IEPCOHANBHBIX TaHHBIX [IIKONbI B 3aBUCUMOCTH OT TUTIA HOCHUTEIS

INEPCOHAIBHBIX TAHHBIX

4. YcnoBusi 00padoTKH NEePCOHANBHBIX JaHHBIX




4.1. llkona ocymiecTBIsSIET cOOp, 3aMMCh, CUCTEMATHU3AIINIO, HAKOTIICHNE, XPaHCHHE,
yrouHeHue (0OHOBICHHE, H3MEHEHHUE), U3BJICUCHHE, UCIIOJIb30BaHHE, IIepeaady
(pacmipocTpaneHue, IpeA0CTaBIICHHE, JOCTYIN), 00e3TMYMBaHKEe, OJOKUPOBAHHUE, YIAICHUE U
YHUUYTOKEHUE IEPCOHAIBHBIX TAHHBIX B COOTBETCTBUHU C 3aKOHOIATEIILCTBOM O
MIEPCOHATBHBIX TAHHBIX M JIOKAJIbHBIMU HOPMATHBHBIMU akTamMu [1IkoJIbL.

4.2. Bce nepconanbublie nanublie 1lIkomna momy4yaer ot cy0beKTa MepCOHANBHBIX IaHHBIX, a B
Cllydasix, KOTJia CyObeKT IIePCOHAIbHBIX JaHHBIX HECOBEPUICHHOIETHUM, — OT €0 pOJUTENEH
(3aKOHHBIX MPEICTaBUTENCH).

4.3. Tlonmyyenre o 00pabOTKy MEPCOHATBHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX JTAHHBIX 7151 pacnipoctpanenus, [llkona ocymecTBasier ¢ cobmoieHueM
3aMpeToB U YCIOBHM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. l1lkona oObpabaTeIBaeT NEPCOHAIbHBIE JAHHBIE!

e 0€3 HCIIOJIB30BaHMSI CPECTB AaBTOMATU3AIINH;

e C HCIOJIb30BAHMEM CPEJICTB aBTOMATH3AIMH B MporpaMMax U HHPOPMAIIHOHHBIX
cucremax: «1C: 3apmnara u kaaps», «1C: bubnuorekay, «NEKTPOHHBINA
JTHEBHUKY, «[Ipoxon u nutanue».

XpaHeHue NMePCOHAIBHBIX TAHHBIX:

4.5.1. lllkona XpaHUT NIEPCOHAIILHBIE JAHHBIC B TCUCHUE CPOKA, HEOOXOIUMOTO JIIsI
TOCTHIKEHHUS TIeJIel X 00pabOTKH, a TOKYMEHTBI, COJIepKallye ePCOHAIbHBIC JaHHBIC, — B
TEYCHHE CPOKA XPAHCHHS JIOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATYPOH ], C yIeTOM
ApPXUBHBIX CPOKOB XpaHCHHUS.

4.5.2. TlepcoHanpHbIC TaHHBIC, 3aUKCUPOBAHHBIC HA OYMaKHBIX HOCUTEISAX, XPAHSITCS B
3anmMpaeMbIx mKadax 00 B 3aMMPAEMBIX IIOMEIIEHHSIX, TOCTYIT K KOTOPHIM OTpaHHYEH.

4.5.3. IlepconanpHbie TaHHBIC, 00pabaThIBAEMBbIE C UCIIOIB30BAHUEM CPEJICTB
ABTOMATH3AI1H, XPAHATCS B TAKOM IMOPSIJIKE U HA YCIOBHSX, YTOOBI UCKITFOUYUTh
HEIPABOMEPHBIN WM CIYyYalHBIN JOCTYI K HUM, YHHYTOXKEHUE, H3MCHEHHE, OJIOKHPOBAHHUE,
KOIUPOBAHHUE, IIPEIOCTABIICHUE, PACIIPOCTPAHECHUE MEPCOHATIBHBIX JIAHHBIX, a TAKIKE HHBIC
HEIPaBOMEPHBIC JCHCTBHS B OTHOIICHUH ITEPCOHATBHBIX JIAHHBIX.

4.6. Jluua, oTBETCTBEHHBIE 32 00pabOTKY MepcoHaNbHBIX AaHHbIX B llIkoie, mpekpaiaroTt ux
00pabaThIBaTh B CIEAYIONINX CIyJasX:

e JIOCTUTHYTHI 11eJId 00pabOTKU MEPCOHANBHBIX JaHHbIX;
e HCTEK CPOK JCMCTBHS cOTJIacusi Ha 00pabOTKy MePCOHANBHBIX JaHHBIX;
e OTO3BaHO coryiacue Ha 00paboTKy MepCOHAIbHBIX JAHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPaBOMEpHa.
4.7. Ilepenaua nepCcoOHANbHBIX TAHHBIX:

4.7.1. lllkona obecrneunBaeT KOHPUACHINATHLHOCTh IEPCOHAIBHBIX JAHHBIX.

4.7.2. lllkona mepemaeT nepCcoOHANbHbIE TaHHBIE TPETHUM JIUIAM B CIEAYIONINX CITyJasiX:



e CyOBEKT MEepCOHAIBHBIX JAHHBIX J]aJl COTJIACHE Ha Nepeaady CBOUX JaHHBIX;
e TIepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSMH 3aKOHOIATEIILCTBA
B paMKaxX YCTaHOBJICHHOW IPOLEIYPBI.

4.7.3. llIkona He OCYyIIECTBISET TPAHCTPAHUYHYIO MIepeady NepCOHATbHBIX TaHHBIX.

5. AKTyaJ’IHZ&aHI/IH, HCIIPABJICHHE, YIAJICHUEC H YHUUYTOKCHHUE NIEPCOHAJTBHBIX TaAHHBbIX,
OTBETHI Ha 3alIPOCHI Cyﬁ’beKTOB MEPCOHAJIBHBIX JAHHBIX

5.1. B ciyuae npenocraBieHus: CyObEKTOM MIEPCOHANBHBIX JAHHBIX, €T0 3aKOHHBIM
npescTaBuTeNeM (PAKTOB O HETIOIHBIX, YCTAPEBIINX, HETOCTOBEPHBIX MM HE3aKOHHO
MOJIyYE€HHBIX NIepCOHANbHBIX JaHHbIX 11Ikosa akTyanu3upyer, ucnpasiseT, OJIOKUpYET,
yAaIseT WIK YHUYTOXKAeT UX U YBEJJOMIIIET O CBOMX JAEHCTBUIX CyObEeKTa MepCOHATBHBIX
JTAaHHBIX.

5.2. Ilpu nocTmkeHnn 1eneit 00paboTKN MEPCOHANBHBIX TAHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyOBEKTOM MEPCOHATBHBIX ITAHHBIX COIIACHs Ha 00pabOTKy NEPCOHANIbHBIX JAHHBIX
[EPCOHAIIBHBIE TAaHHBIE TOAJIEKAT YHUUTOKEHHIO, €CIIM NHOE HE IIPEYCMOTPEHO JI0TOBOPOM,
CTOPOHOH, ToJTydaTeseM (BBIroI0proOpeTaTeneM) o KOTOPOMY SIBISIETCS CYOBEKT
MEPCOHATBHBIX TaHHBIX.

5.3. YHHUYTOXECHHE JOKYMEHTOB (HOCUTEIIEH), COAepIKaIlINX MepCoOHaIbHbIE JaHHbIE,
MIPOU3BOIUTCS B COOTBETCTBUU ¢ [TopsaKoM yHUUYTOKEHHS M 00€3TMYNBAHUSI TIEPCOHATBHBIX
naHHbIX [IKOJIBI B 3aBUCMMOCTH OT THUIIA HOCUTENS NEPCOHATIBHBIX JaHHBIX, B TOM YHCIIE
MyTeM U3MEeNIbYEHUS IIpeiepe, CTUPaHUs WK GOPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cyObeKTa MepcoHaNbHBIX JAaHHBIX WU €r0 3aKOHHOTO MPEICTaBUTEIIS
[lIkona coodmiaeT emy nHGpOpMaIHio 00 00padOTKE MEPCOHATBHBIX TAHHBIX CYOBEKTA B
CPOKH H B MOPSAKE, YCTAHOBICHHOM 3aKOHOM.
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